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Cost Center Reporting Course
Objectives

* Learn to run cost center reports in AASIS

* Learn which report 1s the best one to use for
your particular reporting needs.

» Learn tips for selection and drill-down that
can be applied to other AASIS reports.
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There are many ways to report cost

center financial information 1n
AASIS.
» Actual revenues and expenditures versus
planned revenues and expenditure reports
are available.

* These reports are available 1n as much detail
as desired.
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Cost Center Financial Reporting

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > at
this point, many reports are available.
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Cost Centers: Actual / Plan /
Variance

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Plan /
Actual Comparisons > Cost Centers:
Actual/Plan/Variance

S ALR 87013611
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SAP Easy Access AASIS MENU

BE % &2 val

[ Favarites
7 'ﬁ SAP menu
B Office
[ Lo gistics
2 'ﬁ Aceounting
[ Financial Accounting
[ EE Treasuny
i & Controlling
B Cost Element Accounting
7 'ﬁ Cost Center Accounting
[» Master Data
[ Flanning
[ Actual Postings
B Period-End Closing
[> “edr-End Closing
7 'ﬁ Information System
P & Reports for Cost Center Accounting
S & Flanffctual Comparisons
itz 5_ALR_87013611 - Cost Centers: Actual/Flan/Variance
@ S_ALR_BT013612 - Range: Cost Centers
@ S_ALR_BT0136413 - Range: Cost Elements
@ S_ALR_BT013614 - Cost Centers: Current Period/Cumul ative
[> Additional Characteristics
[» Additional Key Figures
[ Ea Actualffctual Comparison
[ Targetthctual Comparizons
B Flanning Reports
[ Ea Frices
[ Line itamz
[ Ea Master Data Indexes
[ More Reports
F2) RPCO - User Settings

) 7))
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Program  Edi Zoto System  Help

& BAH @@ B S0 aa EE @

Cost Centers: Actual/Plan/Variance: Selection

@ EJ Data Source...

Selection wvalues

Contralling Area ARE
Fizcal rear 2003
From Periad 1
To Period 12
Flan WVerzion [t

Selection groups
Cost Centar Group

O waluegs) ag3245] [ ta
Cost Element Group
Orwaluels) to

Type in ARK as the controlling area and the current fiscal year.
Then select the period that you wish to view. In the lower box, you
can select a cost center or hierarchical group and a cost element or
cost element group. (All cost elements with data will be displayed if
these fields are left blank.) Click execute. &
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Report  Edit  Goto  Wiew Settings  System  Help

=y

& 29 H @EaEe DHE HDhoa BRE &

Cost Centers: Actual/Plan/Variance

7a ) & [ | )| (56 | &)F) | [ conmn] 140« b] D] | &5 o0 2 6 B

1
Lozt Centers: Actuali/PlaniWariance Date: G&M302004 Fage: 21 z
Column: 11 2

Cost Center!Group 383245 Ofc Acct 272 HSCE4G4

Ferson responsible: Dept Finance & Sdmin

Reporting perjod: 1 to 12 20035

Lozt elements bt costs Flan costs War. [abs.] War. [%]
G010001606068 00 Regular 5ala 274,353 29 1,863, 041,060 1,594, 687.71- 85.32-
5618881108 HER - Personal 51,332 46- 51,332 46-
G010008166008 MNER - Emp Benef 9,573.50- 9,573.50-
01080820008 61 Extra Help & T.4BE. 36 T.4BE. 36
G0100056060 03 FICA & Meddic 20, 756023 142,982 060 122,231.77- 85.49-
S0100860008 G2 Ben Ins Exp 144, 480,04 144, 480.00- 10606.848-
G01000E56008 Agency Cost of 809.03 809.03
0108870008 02 Retirement E 23, 64488 206, 434,04 182, 789.14- 28.55-
G010003606008 032 Unemploy Com 2,804,008 2,804.00- 100.00-
S0200081008 Postage 1,0368.14 9,457. 0808 8,926 86- 29.65-
GO2ZAAAZ000 Telecomm Wired 1,013, 66 458, 316. 00 47,890, 34- 47.492-
S0200030008 Telecomm Wirele 173,27 173,27
GOZAAASA6G  Freight 1,457,008 1,4597.00- 100.00-
5030080810808 Printing 4, 117. 088 4, 117.088- 10606.848-
G03000206008 EBind Copy Colla 1,015,680 1,015,680
S0300030008 Advertise Cl4p 1,544,088 1,544 088- 10606.848-
G0300070600 Hauling & Mowin EET. 00 EET. 00 - 100.00-

The report displays the cost centers requested, the actual costs for
the period selected by cost element, and the plan. Plans are
uploaded from the agencies’ annual operating plans.
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Beport Edit Goto Wi

Cost Centers: Actual/Plan/Variance

s @ EE | = % | & | (G o 144 P[] B2 228 EE

[
Select Report Date: O8M3012004 Fage: 2! 2
Calumn: 14 z
Most Centers: Actual Line Items Ofc Acct 272 HECE1OM
Cost Centers: Planning Owerview = & Admin
Cost Centers: Plan Line Items & E003
CCtrs: Period Breakdown ActualiPlan
bietiwity Types: Perdod Breakdown
Stat. Key Fdigs: Perdiod Breakdown zts Flan costs War. [abs. ] War. (%]
Cost Centers: Breakdown by Partner
Cost Centers: Breakdown by BusTrans 33.29 1,863, 041, 00 1,594, 687 71- 83.32-
hrea: Actualiplan 2 currencies 32.46- 31,332 46-
Display planning long texts iva. S0 4,573, 50-
JEE. 36 T, 4EE. 36
FhA. 23 142,982,064 122,231.77- 25.439-
144,480,060 144,480, 00- 100.00-
89,063 209.03
%’  Technical names onfofi 3§ 4486 2AE, 434,00 182, 789, 14- §8.55-
- ; 2,804, 00 2,804.00- 10606.848-
| GO200QA1606008 Postage 1,036.14 9,957. 00 8,926 86- 89.65-
| SO200020008 Telecomm Wired 1,013,686 45, 316. 88 47,890, 34- 47.482-
| GO200A360600 Telecomm Wirele 173,27 173,27
| S020085008 Freight 1,447,088 1,437.088- 10606.848-
| G0300081606008 Printing 4, 117. 00 4, 117.088- 100.00-
| S030002008 EBind Copy Colla 1,615,088 1,615,088
| G03000306008 Advertise Clip 1,544,008 1,544.00- 100.00-

To see line items that make up the amounts, double-click any item
and select the line item option when the box pops up.
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List Edit Goto Seltings Extras  Enwvironment

& B H @@ BHE DD on HEE @m
Dispiay Actual Cost Line ltems for Cost Centers

I:§|[:l-:n:=un'nant i Master Record @|@?|&?|@@ﬁlg%|ﬁ@£|£%|@

Layout EXFH EXFPENSES FAID
Co=zt Center 383245 Dfc Acct 272 HSCe101
Feport currency sD IS Dollar

CocumentMo|FPosting Date | Aux acct assignment_1| Cost Element Cost element name Mame of offsetting account m
110586348 |07/19/2004 |ORD 10610016 020002000 | Telecomm WMiired DEFT OF INFO SYSTEMS 77539
110607430 |07/21/2004 |ORD 10610017 5020002000 |Telecomm Miired DEPT OF INFO SYSTEMS 24427

= 1,019,665

Line items are displayed. You can double-click on any line and drill
down all the way to the document.
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Document  Edit  Zoto  Settings  Extras Enwironment

E Document Overview - Display
®ﬁ|{{ I}l&?g?g%&:&chmse &Save@@ﬂTﬂdata@

Doc. type @ KR [ Wendor dnvodice ] Hormal document

Farked by E1WASHINGTOE Fosted by MR JONES

Doc. Humber 10004548064 Company code ARE Fiscal year 2005
Ooc. date OF 122004 Fosting date aFi1aizand Feriod a1
Ref.doc. ar318

Doc.currency uso

Itm |PK [Sccount Short text|Cost Ctr|Busd |Fund Funds Ctr bmount |[Text [Order [WES eTem. [F&
1131 |9330470 OEPFT 0OF I.. oE1Q SO6. 77 - |IHY..
2|40 |5020082000 |Telecomm ... |383245 GE10 |HSCEAQT | 272 775,34 I6E1.. b
3140 |5020063000 |[Telecomm .. |383245 GOE10 |HSCE1G1 | 272 31. 38 I661.. B
E3 a.0a

Double-clicking on the item displays the document.
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Range: Cost Center

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Plan /
Actual Comparisons > Range: Cost Centers

S ALR 87013612
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Menu  Edit Faworites Extras

& B A C@o  BRE DDLO8 EHE @ HE

SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

[» D F awarites
w7 'a SAF menu
[» [ office
[» D Laogistics
e E Aecounting
[» D Financial Accounting
[ D Treasung
F E Contralling
[ D Cost Element Accounting
57 'S Cost Centar Accounting
B[] master Data
[» D Flanning
[» D Actual Postings
[» D Feriod-End Closing
[ [ vearEnd Closing
F E Infarmation Swstam
e E Fepaorts for Cost Center Accounting
7 'a FlanfActual Comparizons
@ S_ALR_87013611 - Cost Centers: ActualfPlanffariance

| S_ALR 27013612 - Range: Cost Centars:

g) 5_ALR_G7013613 - Range: Cost Elements

@ S_ALR_27013614 - Cost Centers: Current Period/Cumul ative
[» [:l Additional Characteristics

[+ L Additional ey Figures |_

|[«][»]
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Program  Edit  Gote  Enwironment

Systam  Help

A

& BAH @@ B S0 aa EE @

Range: Cost Centers: Selection

@ EJ Data Source...

Selection wvalues

Contralling Area ARE
Fizcal rear 2003
From Periad 1
To Period 12
Flan WVerzion [t

Selection groups

Cost Centar Group a514 @

Or waluelz) to
Cost Element Group SEZORE2

Orwaluels) to

Type in ARK for controlling area and the fiscal year. Enter the
period, cost centers or cost center groups, and cost elements or
cost element groups. Execute. o)

AASIS Support Center
August 2004
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Bepot  Edit Goto  Wiew Seltings  Syste Help

& B E@ BRHE DO EHE @ HE

Range: Cost Centers
T @ B | = % | = | [ o |14 4] P[] G2 228 5

|
Range: Cost Centers Date: 0&/18/2004 Fage: 2! 2
Cozt Center Group 6514 ORE&HSAS STATE LIBRARY
Lozt ElementiGroup SEZO0RZ Operating Expenszes
Reporting period 1 to 12 2005
Lozt centers Betual Flan War. [abs.] War. [§]
337201 Office of Sta L ITE. 18 29,373,008 29, 596.82- 98, 74-
. BEIE STATE LIBRARIAHN'S OFFICE 3TE. 18 29,373,008 29, 596.82- 98, 74-
3537241 ASL Board Serwic O. 36 13,055, 00 13, 054.04- 99.99-
. BEIE AREANSAS STATE LIBRARY B a. 498 13, 655. 88 13, 054.04- 99.93-
337261 OGrantz and Res 7. 64 8,452,600 8,444 36- 99.91-
357288 1a-02 L5TA AdmCo 17, 376. 88 17,376,080 - 1066, 88 -
3537281 LSTA Proj 1a Coo 159.27 13, 306. 00 13,1408, 73- 98 80-
357292 Gatesz Grant 506,80 S06.088- 166,88 -
ﬁ R GRANTS AND RESEARCH SERW 16E. 91 39,625, 00 39, 461.09- 99 58-
357361 Rewolwing Fund B,B22.00 B,B22.00- 166,88 -
ﬁ * REWOLWING FUND B, EB2Z.00 E,B22.00- 106. 088 -
357281 Dep Dir Admin E2. 77 14,035, 88 13,872, 23- 99.55-
ﬁ *E OFFICE OF BOMIWISTRATION EZ2. 77 20, B57. a0 20,594.23- 99.70-
357381 Fiscal Serwices 1,351.67 46, 614. 0808 45, 262 33- 47.10-
3574008 1b-02 L5TA Admin 18, 356. 00 18,350, 00 - 106. 088 -
357481 LSTA Proj 1b Fis 32,32 18, 317. 88 18, 284 68 - 99 82-
ﬁ *E FISCAL SERWICES 1,383,933 83, 281. 00 821, 897.081- 98 34-
257424 Trtarnal Swe 5% 53 A nES An A 045 4@ a8 go

The report gives the totals for items selected by cost center. The
actual expenditures, the plan, and the variance are listed.

AASIS Support Center
August 2004
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Beport Edit Goto Wi

Range: Cost Centers
T @ B | = % | = | [ o |14 4] P[] G2 228 5

[
Select Report Date: @S/18/2004 Fage: 2 ! 2
ORE&HSAS STATE LIBRARY
Most Centers: Planning Overvdew Operating Expensez
Cost Centers: Actual/PlaniVariance 12 20085
Range: Cost Elements
Cost Centers: Breakdown by Partner
Cost Centers: Breakdown by BusTranz 1l Flan War. [abs. ] War. [§]
TE. 18 29,373,008 29, 596.82- 98, 74-
= TE. 18 29,373,008 29, 596.82- 98, 74-
O. 36 13,055, 00 13, 054.04- 99.99-
. w# | Technical names onfoff || 3¢ a. 498 13, 655. 88 13, 054.04- 99.93-
7. 64 8,452,600 8,444 36- 99.91-
Taresd Ta-B2 LSIA KdmLo 17, 376. 88 17,376,080 - 1066, 88 -
3537281 LSTA Proj 1a Coo 159.27 13, 306. 00 13,1408, 73- 98 80-
357292 Gatesz Grant 506,80 S06.088- 166,88 -
ﬁ LIEIES GRA&NTS AND RESEARCH SERW 166. 91 39,628, 00 39, 461.09- 99 58-
357361 Rewolwing Fund B,B22.00 B,B22.00- 166,88 -
ﬁ * REWOLWIMG FUND E,E22.00 E,B22.00- 106. 088 -
357281 Dep Dir Admin E2. 77 14,035, 88 13,872, 23- 99.55-
ﬁ *E OFFICE OF AOMINISTRATION E2. 7T 20, B57. 00 20,594.23- 99.70-
357381 Fiscal Serwices 1,351.67 46, 614. 0808 45, 262 33- 47.10-
3574008 1b-02 L5TA Admin 18, 356. 00 18,350, 00 - 106. 088 -
2574A4 | &TL Prad 4h Fdi= EERET] 48 247 An 40 R4 RAL a9 8.

To see the totals by cost element, select an item and double click.
Select Range: Cost Elements and double click.

AASIS Support Center
August 2004
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Bepot  Edit Goto  Wiew Settings

JH @ ERE 0o HEE @

Range: Cost Elements

s @ EE | = % | & | (G o 144 P[] B2 228 EE

[ | {
Range: Cost Elements Date: G&/18/2004 Fage: 2! 2
Column: 14 2
Lozt Center Group 357281 L5THA Proj 1a Coord
Reporting period 1 to 12 2003
Lozt elementsiCost centers bt costs Flan costs War. [abs.] War. [%]
357281 LSTA Proj 1a Coord 2,008,600 2,0008.00- 100.080-
= ¥ SO20001000 Postage 2,000, 00 2,0008.080- 10606.848-
357281 LSTA Proj 1a Coord 3181 1,006,008 968.19- 96. 82 -
= ¥ SOZ0002000 Telecomm Wired 1.8 1,000, 60 468, 19- 6. 82 -
357281 LSTA Proj 1a Coord a06. 00 00,00 - 100.080-
= *  SO20003000 Freight 00,00 200, 080- 10606.848-
357281 LSTA Proj 1a Coord 5,000,600 5,000.00- 100.080-
= * 50300049800 Printing 5,000, 00 5,0008.080- 10606.848-
357281 LSTA Proj 1a Coord 122,35 1,006,008 B77.45- 87.75-
= ¥ SO30003000 O0ffice Equip Ma 122.55 1,000, 60 877.45- 87.75-
357281 LSTA Proj 1a Coord 1,006,008 1,000.00- 100.080-
= *  SO80022000 Other Expenses 1,000, 60 1,008.088- 10606.848-
357281 LSTA Proj 1a Coord 491 2,506,600 2,495.09- 959.80-
* GA90QQEAGG  Office Supplies 4. 31 2,500,080 2,4395.09- 49.80-
T % Total 15927 13, 306. 60 13,1408, 73- 98, 80-

Cost elements for the selected cost center are displayed. You can
drill down all the way to the transactions by double-clicking any
item and choosing line items when the box pops up.

AASIS Support Center
August 2004
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Beport Edit Goto Wi

Range: Cost Elements

s @ EE | = % | & | (G o 144 P[] B2 228 EE

I !
Select Report ate: QB8/1872004 Fage: 2! 2
Calumn: 14 z
Most Centers: Actual Line Items F281 L5TA Froj 1a Coord
Cost Centers: Plan Line Items to 12 20063
CCtrs: Perdiod Breakdown BetualiPlan
Cost Centers: Planning Owerview
Cost Centers: Breakdown by Partner zts Flan costz War. [abs. ] War. (%]
2,008,600 2,0008.00- 100.080-
ﬁ 2,008,080 2,0008.080- 106, 3@ -
3181 1,006,008 968.19- 96. 82 -
ﬁ # Technical names onioff || 3€ 3. 81 1,008,080 468, 19- 6. 82 -
a06. 00 00,00 - 100.080-
ﬁ T AHZUUEATOT Freight 206,080 200, 080- 10606.848-
357281 LSTA Proj 1a Coord 5,000,600 5,000.00- 100.080-
ﬁ *  GA30061660 Printding 5,008,080 5,0008.080- 10606.848-
357281 LSTA Proj 1a Coord 122,35 1,006,008 B77.45- 87.75-
ﬁ *  GA300A8660 0ffice Equip Ma 122.55 1,008,080 877.45- 87.75-
357281 LSTA Proj 1a Coord 1,006,008 1,000.00- 100.080-
ﬁ *  GASAA22000 0Other Expenses 1,008,080 1,008.088- 10606.848-
357281 LSTA Proj 1a Coord 491 2,506,600 2,495.09- 959.80-
* GA90QQEAGG  Office Supplies 4. 31 2,500,080 2,4395.09- 49.80-
T % Total 15927 13, 306. 60 13,1408, 73- 98, 80-

Choose line items from the pop-up box and click the green check.

20
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List Edit Goto Seltings Extras  Enwvironment

Dispiay Actual Cost Line ltems for Cost Centers
I:§|[:l-:n:=un'nant @Masterﬂecnrd @|§|?|E?|ﬂ@ﬁlg %|ﬁ@@|£%|@

Layout EXFH EXFPENSES FAID
Cost Center 357281 I15TA Froj la Coord
Feport currency sD IS Dollar

CocumentMo|FPosting Date | Aux acct assignment_1| Cost Element Cost element name Mame of offsetting account m
110GSE508 |07 /282004 |WBS F.O519.L50003... |5030003000 | Office Equip Maint GRIR Clearing 13.45
110604647 |07 2272004 |WWBS F.OS519.L50003... |5030008000 | Office Equip Maint GRIR Clearing 162
TOG4FERS (072302004 WeBS F.OS19.L50003. .. |5020002000 | Office Equip Maint GRIR Clearing 13428

u 122.55

Line items are displayed. Double-click on any line item to see the
document display.
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ument Edit  Goto

E Display Invoice Document 523281 2005

Shaw PO structure | Fallaveon documeants
Transaction Irwaice =l S23281 2005
Basic data k P ayment k Detailz k Tax k Contacts k Hote | Wendor 0100029397
RO"AL BUSINESS MACHIMES k=

Inwaice date GEf O/ 2004 Refarence B12783 B PO Box 3057

Fosting [rate G728/ 2004 LITTLE ROCK AR 72201
Amount 1,838,235 uso Calculate tax UsA,

T ax amount 128.25 P1 (Accounts Pavable S..El | IE
Taxt %

F aymt terms Due immediately [ |

Baseline date arrz2aizond E Bank acct

Company Code ARK State of Atkansas Little Rock E

Layout All infarmation =
|: ltem | Amount Quantity 0. @' Furchaze ... (tem |PO text Tax code |_|
|_ 1 112. 50 1/EA 40003683510 MAINTENANCE, MISC,EACH F1 [P.ccu:uurlE‘
|_ 2 9450 1/EA 4000FEEIES 20 MAINTENANCE, MISC,EACH F [P.ccu:uurlE‘
| 2 25. 50 1/EA 45062622389 20 MAINTENANCE, MISC,EACH P14 [Accour
|_ 4 25. 50 1/EA 4506262389 40 MAINTENANCE, MISC,EACH P4 [Accour
|_ 3 25.50 1/EA 4500262329 |50 MAINTENANCE, MISC,EACH P41 [Accour
|_ E 94,50 1EA 4506262389 B0 MAINTEMANCE, MISC,EACH P1 [Accour

The document is displayed.
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Range: Cost Elements

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Plan /
Actual Comparisons > Range: Cost
Elements

S ALR 87013613
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Menu  Edit Faworites

& B A C@o  BRE DDLO8 EHE @ HE

SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

[» D F awarites
w7 'a SAF menu
[» [ office
[ D Lagistics
e E Aecounting
[» D Financial Accounting
[ D Treasung
F E Contralling
[ D Cost Element Accounting
57 'S Cost Centar Accounting
B[] master Data
> [ Planning
[» D Actual Postings
[» D Feriod-End Closing
[ [ vearEnd Closing
F E Infarmation Swstam
e E Fepaorts for Cost Center Accounting
7 'a FlanfActual Comparizons
@ S_ALR_87013611 - Cost Centers: ActualfPlanffariance
@ 5_ALR_270136412 - Range: Cost Centers

5_ALR_S7013613 - Range: Cost Elements;
@ S_ALR_27013614 - Cost Centers: Current Period/Cumul ative
[» [:l Additional Characteristics

[+ L Additional ey Figures |_

|[«][»]
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Program  Edi Zoto n System  Help

& BAH @@ B S0 aa EE @

Range: Cost Elements: Selection

@ EJ Data Source...

Selection wvalues

Contralling Area ARK L
Fizcal rear 2003
From Periad 1

To Period 12
Flan WVerzion [t

Selection groups
Cost Centar Group a514

Or waluelz) to
Cost Element Group SEZORE2
Orwaluels) to

Type in ARK for controlling area and the fiscal year. Enter the
period, cost centers or cost center groups, and cost elements or
cost element groups. Execute. )

AASIS Support Center
August 2004
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Range: Cost Elements

s @ EE | = % | & | (G o 144 P[] B2 228 EE

Range: Cost Elements Date: G&/18/2004 Fage: 2! 2
Column: 14 2

Cozt Center Group 513 AREANSAS STATE LIBRARY

Reporting period 1 to 12 2003

Lozt elementsiCost centers bt costs Flan costs War. [abs.] War. [%]
357281 Office of Sta Libn 2,650 00 2,650.00- 100.00-
357241 ASL Board Serwvices 166. 88 1066, 88 - 10606.848-
357261 OGrantz and Res 356. 00 350.00- 100.00-
357288 1a-02 L5TA AdmCoord 2,008,080 2,0008.080- 10606.848-
357281 LSTA Proj 1a Coord 2,006,600 2,0008.00- 100.00-
357381 Dep D4r Admin 476. 00 476. 080 - 10606.848-
357381 Fiscal Serwices 106. 00 106. 088 - 100.00-
357408 1b-02 L5TA AdminFis 1,800,080 1,8008.080- 10606.848-
3574081 LSTA Proj b Fizcal 4,006,600 4,000.00- 100.00-
357421 Internal Services 17. 08 7. 080- 106, 00 -
3574408 1b-02 L5TA Admin-FPe 226.00 226.00- 100.00-
357461 Info Diss Swes 1,431,088 1,431.088- 10606.848-
357480 2-02 InfoDisseminat 2,026,008 2,020.00- 100.00-
357481 L5TA Proj 2 InfoDds 446. 00 446. 00 - 10606.848-
3573081 Dep Dir Inf Res 30600 G06.00- 100.00-
357541 Collection Dew E13. 0808 E13.088- 10606.848-
357360 3a-02 CollDewel EOG. A0 EOG. 0@ - 100.00-
3575361 L5TA Proj 3a-CollDe 206. 080 200.088- 10606.848-
357381 Cataloging Serwices 10. 0@ 10. 0@ - 100, 08 -
357621 Documents Services 2,946, 00 2,946, 00- 106, 00 -
357681 Assoc Dir's Ofc 313. 00 313.00- 100.00-
357721 State Lib Swes 166. 88 1066, 88 - 10606.848-
357740 45-02 StatelibSwes 206.00 200.00- 100.048-

The report gives total expenditures by cost element, detailed by

selected cost center.
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Cost Centers: Current Period
Cumulative

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Plan /
Actual Comparisons > Cost Centers:
Current Period Cumulative

S ALR 87013614
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Menu  Edit Faworites Extras

& B A C@o  BRE DDLO8 EHE @ HE

SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

[» D F awarites
w7 'a SAF menu
[» [ office
[ D Lagistics
e E Aecounting
[» D Financial Accounting
[ D Treasung
F E Contralling
[ D Cost Element Accounting
57 'S Cost Centar Accounting
B[] master Data
> [ Planning
[» D Actual Postings
[» D Feriod-End Closing
[ [ vearEnd Closing
F E Infarmation Swstam
e E Fepaorts for Cost Center Accounting
7 'a FlanfActual Comparizons
@ S_ALR_87013611 - Cost Centers: ActualfPlanffariance
@ 5_ALR_270136412 - Range: Cost Centers
@ 5_ALR_BT013613 - Range: Cost Elements

| 5_ALR_27Y013614 - Cost Centers: Current F'eri-:u:l."l:umulativeg
b (] Additional Characteristics
[+ L Additional ey Figures
[» D Actualitetual Comparison
[» D Targetictual Comparisens

B [ Planning Reports

|[«][»]

28

AASIS Support Center
August 2004



' An AASIS Training Guide

FACC Part 2 - Introduction to Fund Accounting and

Cost Centers - Cost Center Reporting

Program E

System ﬂ el p

oY

ITH @ BEE S0L80 BE @

CCirs: Current Period / Cumulative: Selection

@ EJ Data Source...

Selection wvalues

Orwaluels)

Contralling Area bR @
Fizcal rear 2003
Feriod 2
Plan WVerzian £
Select Groupshfalues
Cost Centar Group A543
Orwaluels) to
Cost Element Group SOzZOAE2

to

el o

Type in ARK for controlling area and the fiscal year. The current
period will default in. Enter cost centers or cost center groups and
cost elements or cost element groups. Execute. )
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Report  Edit  Goto  Wiew Settings  Syste Help

JH @@ DERE 0L BE @

Curr. Period/Cumul.
72 | & B | [T | /| & F | (B cotemn |[14] €] 0[] | [ 2 2258 E

|
Curr. Perdodi/Cumul. Date: Q81902004
Lozt Center!Group 514 AREAHNSAS STATE LIBRARY
Ferson responsible: *
Current period: 2 2005
bt period 2 Flan period 2 [variance in per|Cost elements bet. ,per. 1- 2 [Plan per. 1- 2 [Var. per.1 - 2 [P1a
3,081.11 3,081.11- GO200QA1606008 Postage E,002.18 B, 002.1%8-
5,988 27 5,999 27- SO200020008 Telecomm Wired 3,071.37 11, 3938 51 B,927.14-
26, 390.00 3,999 34 20, 39066 GO2000460600 Network Service 27, 89600 11, 938 67 13, 831,33
37331 782 B8 409,37 - S020085008 Freight 384 67 1,565, 34 1,1808.67-
200,00 3, B0 44 3,460 44- G0300081606008 Printing EOG. A0 T,320.97 B, 720.97-
526.73 3, 5086.18 2,879.43- S030002008 EBind Copy Colla 526.75 T.012. 34 B, 485.539-
1,364 32 1,596,539 232.27- G0300030600 Advertise Clip 1,364 32 3,13%.17 1,828 85-
7.46 345 82 337.86- 50200040808 F4i1m Proces=zing 17. 08 E31. BB ET4.58-
.08 5.00- G03000560600 02-Bldg & Grds 10. 00 10.00-
TOG. 68 TOG.08- S0200087008 Hauling & Mowin 1,400,080 1,4008.080-
85356 2,126,339 1,272.83- G03000306008 O0ffice Equip Ma 10,025, 89 4, 252,82 3,773,687
17. 068 17.063- S0300810008 Pub Safety Eq M 3417 34.17-
543.70 26.50 517. 26 G03001206008 02 - Wehicle Ma 543.70 53,00 430. 70
1,233.54 1,233.54- S03008160008 DF Equip Maint 2,467. 02 2, 467.02-
2,744.07 2,744.07- G0300170600 Software Mainte 5,488 16 3,488 18-
1,231.493 1,231.93- S0300818008 0th Repair Serw 2,463 84 2,463 84-
E3,030.18 E3,030.18- G04000506008 Rent of Facilit 126, 060, 34 126, 060, 34-
2704908 53,91 216,33 504000870008 Rent of Office 276. 98 167. 83 163. 87
216. 00 216.00- G040011606008 O0ther Rent & Le 432.00 432.00-
161. 25 161.25- S05008081008 G2 - Mileage 322.50 322.50-
93.14 E93. 30 594 . 16- GO3A0A360600 02 Meals & Lodg 743,27 1, 38665 E3T.38-
bl s L P | bl s L P | EOCAAASHAN A2 Cemmearn Coppg EaE Aan EaE Aan

The report gives period plan and expenditures by cost element,
totaled for all selected cost centers. Scroll over to see year-to-date
totals.
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B d HCEd SHE 0o EE @E

LM
I | 5 B | & | cowmn |14 €] PP ] [E 62 aa 58 58

amuT. Date: @Q&M1912004
up a514 LREANSAS STATE LIBRARY
ible: *
] 2 2naas
Flan period 2 [variance in per|Cost elements 1- 2 |F1an per. 1- 2 |¥War. per.1 - 2 |Plan total wear Bwailable 2
3,081.11 3,081.11- GO200QA1606008 Postage E,002.18 E,002.18- 36,013,060 36,0813 060
5,988 27 5,999 27- S0200020008 Telecomm Wired [71.37 11,938, 51 8,927.14- 71,4831. 084 EZ,919.63
3,999 34 20, 39066 SO2000460600 HNetwork Service 90,00 11,998 867 15,891, 33 71,992 064 44,102,064
782 B8 409,37 - S020085008 Freight 24 67 1,565, 34 1, 180,67 - 9,392,008 9,007.33
3, B0 44 3,460 44- G0300081606008 Printing 606,60 T,3E0.97 E,720.97- 43,926,060 43,326 00
3, 5086.18 2,879.43- 50300020008 EBind Copy Colla|26.75 701234 B, 485.59- 42,874,084 41,547, 25
1,596,539 232.27- G0300036000 Advertise Clip [64.32 3,133.17 1,828 85- 13,139. 64 17,794 &8
345 82 337.86- 5020004008 F4i1m Processzing[17.08 E31. BB E74.58- 4,1506.0808 4,132, 82
.08 5.00- G03000560600 02-Bldg & Grds 10.680 10.080- EO. 60 EO. 00
TOG. 68 TOG.08- S0200087008 Hauling & Mowin 1,400,808 1,400.0808- g,400.00 8,400,008
2,126,339 1,272.83- S030003606008 O0ffice Equip Ma|25. 89 4, 252,82 5,773.687 23,317. 060 15, 491. 11
17. 068 17.063- S0300810008 Pub Safety Eq M 34.17 34.17- 205.0808 205.080
26.50 517. 26 G0300120600 02 - Wehicle Ma[43. 70 33.00 430.70 318.00 225.70-
1,233.54 1,233.54- S03008160008 DF Equip Maint 2, 467.082 2, 467.02- 14,8082, 04 14,8082, 04
2,744.07 2,744.07- G0300170600 Software Mainte 5,488 16 5,488 16- 32,929.0640 32,929.0640
1,231.493 1,231.93- S0300818008 0th Repair Serw 2,463, 84 2,463, 84- 14, 783. 04 14, 783. 04
E3,030.18 E3,030.18- G04000506008 Rent of Facilit 126, 060, 34 126, 060, 34 - T36, 362,00 T3E, 362. 00
53,91 216,33 504000870008 Rent of Office [7@.494 167. 83 163.87 E47.00 3TE. 18
216. 00 216.00- G040011606008 O0ther Rent & Le 432.00 432.00- 2,392,600 2,392,080
161. 25 161.25- S05008081008 G2 - Mileage 322.50 322.50- 1,935,080 1,935,080
E93. 30 594 . 16- GO300A360600 02 Meals & Lodg(49.27 1,386 63 E37.38- 8,320.00 T.IT0.73
267.508 267.50- S0500850008 G2 Common Carrd 535.0808 535.008- 3, 210.0808 3,210,008
31,25 31.25- G03000360668 02 Ground Trans E2.50 E2.50- 373.00 375.00
36,25 36.25- 5058081108088 G2 Parking Fees T2.50 T&.50- 435. 0808 435. 0808

Then next three columns give the Plan, actual year-to-date and the
variance between plan and actual year-to-date.
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JH @ ERE 0o HEE @

Curr. Period/Cumul.

s @ EE | = % | & | (G o 144 P[] B2 228 EE

Curr. Perdodi/Cumul. Date: @Q312612004
Cost Center!Group 364700, . 361T
Ferson responsible: *
Current period: 4 z2004
bt perdiod 3 Flan period 3 [variance in per|Cost elements . per.1 - 3 |Plan total year Bbwailable 3
110,67 - 110,67 - GO200QA1606008 Postage 21,249 67 ET,060.00 37,999 67
SO200020008 Telecomm Wired 13,034 32 306,176,008 20,578, 32
GO200A360600 Telecomm Wirele 201.00- 264.00 264,00
17,134,708 17,134,708 S020085008 Freight 85,15308.82 184,080,008 39,1508.02-
G0300081606008 Printing T.425.00- 9,839,008 9,899,008
S0300050008 G62-Bldg & Grds 4,326,492 13,175,048 14,115,492
G03000706008 Hauling & Mowin 3,1397.00- 8,832,008 3,420.00
287 .60 287 .60 S030008008 O0ffice Equip Ma E30. 21 11,474,048 2,364.74
G03000960008 Telephone Repai 4,500.003- E,060.00 E,0080.00
370,44 370,44 5028081108688 Ind Inst Equip 457 .45 B, 068000 1,042.55
1,248 33 1,248 33 G03001206008 02 - Wehicle Ma 3,744 68 13,363 00 TEI. BE-
T83.008 T83.008 S03008160008 DF Equip Maint 5,8530.45 114 . 6@ 5,823.45-
JO30047AEE  Software Mainte
S0300818008 0th Repair Serw 2,178.00- 2,903,008 2,803,008
G040001606008 Electricity 53,631.37- 16,060,008 9,631.37
24.58 24.58 S0400030008 Water & Sewage 3,864.15- B, 86000 5,379.15
S04000460600 Matural Gas Pro E45.03- 3.178.00 1,43%8.09

The next two columns give the plan for the total year and the

difference between what has been spent year-to-date and the total
year plan.

]
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Beport  Edit

Seltings

FACC Part 2 - Introduction to Fund Accounting and
Cost Centers - Cost Center Reporting

B dHSCEd SHE Do EE @

Curr. Period/Cumul.
s @ EE | = % | & | (G o 144 P[] B2 228 EE

Curr. Perdodi/Cumul.

Date: G813/ 2004

Cost Center!Group
Ferson responsible:
Current period:

514

2

ARKANSAS STATE LIBRARY

Foztage

Telecomm Wired
Network Serwice
Freight

Frinting

Bind Copy Colla
bdwertise Clip
Film Processing
G2-Bldg & Grds
Hauling & Mowin
Office Equip Ma
Fub Safety Eq M
B2 - Wehicle Ma
OF Equip Maint
Software Mainte
Oth Repair Serw
Rent of Facilit
Rent of Office
Other Rent & Le

(e ke] M1 a

The last

column is this difference expressed as a percent.

in % Cost elements
1006, 00 SOAZO00A1000
45.73 SOAZ0Q82000
E1.2E SOAZO004000
45,498 SOZ0QA5000
98.63 SO30001000
98,75 SO30QA2000
42,88 SE30003000
99,54 SO300a4000
1006, 00 SE30005000
166, 3@ SO30QAATEAA
EQ. 71 SO30003000
166, 3@ SA30E10000
0. 97- SO30012000
166, 3@ SA30Q1ERA0
1006, 00 530017000
166, 3@ SO30Q13000
1006, 00 SO40005000
58.13 SO40Q8ATEA0
1006, 00 SO40011000
A06 G0 EAEAAA4AAa0
166, 3@ 550110080
99,57 SO50013000
496, 38 SA50Q1T7a00
AAR AR SASAAAARAR

AASIS Support Center
August 2004

G2 Parking Fees
02 Other Travel
B2 Conf Seminar
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Cost Centers: Actual / Plan /
Commitments

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Plan /
Actual Comparisons > Additional Key
Figures > Cost Centers: Actual / Plan /
Commitments

S ALR 87013620
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Menu  Edit Fawarites

& A H C@O DRE DO EHE @«

SAP Easy Access AASIS MENU
B S HE 2| v a

[» D F avarites
w7 a SAP menu
[» [ office
[» D Laogistics
e E Aecounting
[» D Financial Accounting
B[] Treasuny
F E Contralling
[ D Cost Element Accounting
57 'S Cost Centar Accounting
B[] master Data
[» D Flanning
[» D Actual Postings
[» D Feriod-End Closing
[ [ vearEnd Closing
F E Infarmation Swstam
e E Fepaorts for Cost Center Accounting
w7 'a FlanfActual Comparizons
@ S_ALR_87013611 - Cost Centers: ActualfPlanffariance
@ 5_ALR_270136412 - Range: Cost Centers
@ 5_ALR_BT013613 - Range: Cost Elements
@ S_ALR_27013614 - Cost Centers: Current Period/Cumul ative |
[» [:l Additional Characteristics

|[«][»]

) §_ALR_87013621 - Range: Actual/Plan/Commitments
R - i emm e mm - - . - . .
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Program  Edit  Zoto  Environment  Swystem Help

& BAH @@ B S0 aa EE @

Cost Centers: Act /Plan/Commitmentis: Selection

@ EJ Data Source...

Selection wvalues

Contralling Area ARE
Fizcal rear 2003
From Periad 1
To Period 12
Flan WVerzion [t

Selection groups
Cost Centar Group

Orwaluegs) 361700 to 361758 [)
Cost Element Group
Orwaluels) to

Type in ARK for controlling area and the fiscal year. Select the
period you wish to view. Enter cost centers or cost center groups
and cost elements or cost element groups. Execute. )

AASIS Support Center
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Cost Centers - Cost Center Reporting

] Wiawy wtras settings Bm
e
= a—_"
] BdH @ea CHE Do EHE @ s |
i akkdar
Act/Plan/Commit
2 | BB g
RO EDN | T KO & F | Hcowmn 14 4 2 M| & a8 s &8 &3
— | 4]
Wariation: Cost Center ActiFlan!Commit Fage: 20 3 [=]
57 E * Cost Center Graup ]
. Cost CenterfGroup 3E1700. . 3617 Column: 11 2
@351?00 Accounting Person responsible: *
@351}'01 Accounting (Federal) Reporting period: 1 to 12 2865
8] 361709 M&R FroceedsFr04-540
@351710 Agency Senices Cozt elements Actual Commitmant Aszigned Flan Available
B 361711 Agency SwestFed) 4047002080 Other Sales 24,171.58- 24,171.58- 24,171.58
] 361720 Personnel 4048083000 Sale Surplus Fro T3, 547.49- 73,547,489 T3,547.49 |
i 4049086080 Int Ine Cking Ac 212.56- 212.56- 212,586
E 361730 Alt Retire Escrom 4058082080 0th Refunds Reim 3,933.80- 53.933.80- 3.933.80
B 351790 At Retire Admin 4050084080 Fed Grants Reimb 148, 470 00- 148, 470 00- 148, 470,00
SE1EGE1AEE B8 Regular Salar 124, 396 7K 124, 296 7K 254, 91100 730,514 24
@351?50 Fed Surplus Fr SA1AAAZAAA A1 Erxtra Help Sa 0,928, 00 In,arz. 68
SE1EGAZAEE G6 Owertime Sala 2,245 57 2,245 57 16, BEA. A3 7,754 43
SE1EGASAEE B3 FICA & Medic 9,238 62 9,238 62 BT, TET. 00 58,528 98
SE1EGAEAEE B3 EBen Ins Exp H 14, BRE. BB 14, 00 BB a4 BOA. A0 7O, 000 A6
SO1EGAESEE  Agency Cost of & 450 6E 450 06 450,06 -
SE1EGATAEE B3 Retirement Ex 14,925 98 14,825 98 205, 33900 181, 41310
SE1EGASAEE G2 Unemploy Gomp 3,189, 00 3, 18960
S0ZE0818680 Fostage 78,800, 00 T8, B00. 80
SOZE062000 Telecomm Wired 5,64 5,64 20,376, 00 20,370,326 __|
SOZE0E3000 Telecomm Wirelesz 581,57 501,57 58,00 443 57-
SZEGE5AE0  Freight 13,429,329 13,429,329 323, 646,00 210, 216,61
5020081086 Printing 9,208, 80 9, 200,80
SO3E0E5080 02-Bldg & Grds M 613, 03 618,03 9,175. 00 &,556.97
S02E087O080  Hauling & Moving 8,200, 80 &, za0. 80
SOZE0SAE0 Office Equip Mai 1,813, 04 1,013, 04 12,3681, 08 11, 287,96
5030041086 Ind Inst Equip M 1,914 24 1,914 24 7,086 00 5, 085,76
SAZEG1ZAEE B2 - Wehicle Mai 3, 8EE. B2 3, 8B B2 25, 903, A0 22, 03638
SOZEG1EAEE DF Equip Maint 7. E14_00 7,614 60
SAZEG1E186 DF Equip Maint © 1,917.53 1,917 53 1,917.53-
SHZEG1SAEE  0th Repair Servd 2,903, 00 2, 90%. 60

The side navigation bar can be turned on and off by clicking the
Navigation on / off button. The total is selected by default;
to select any cost center, click on it. The information for that cost
center only will appear in the report.

AASIS Support Center
August 2004
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JH @@ BERE Ston BE @

Act/Plan/Commit
@ HRED | T %M & F | Ecowm 14 4 » M| E S EEEE

|

Act{Plan!Commit Fage: 21 3

Cost CenterdGroup FE1700. 2617 Column: 11 2

Ferson responsible: &

Reporting period: 1 to 12 2005

Cost elements Betual Commitment Az=igned Plan Buailable
4047002000 Other Sales 24,171.508- 24,171.530- 24,171.38
404800830808 S5ale Zurplus Pro T3,547.49- T3, 547.49- 73,547.489
40439086008 Int Inc Cking Ac 212.56- 212.56- 212.56
4056006830800 0Oth Refunds Redim 3,933.80- 3,933.80- 3,933 80
4050084308 Fed Grants Redimb 148,470, 080- 148, 4706.00- 148,470,008
3010681808 00 Regular Salar 124,396, 76 124, 396. 76 234, 911.80 730,514, 24
50106820808 81 Extra Help Sa 28,923,008 20,923,008
50100683008 06 Overtime Sala 2,245 .57 2,245 57 18,000, 68 7,754 43
SO166A5000 03 FICA & Medic 9,238.02 9,238,062 ET.TET. 00 58,528,498
5010686338 03 Ben Ins Exp H 14,0068, 08 14,008, 38 24,000,308 70,080,008
SA10886508 Agency Cost of & 430. 86 450, 38 450, 06 -
5010687308 03 Retirement Ex 14,923, 98 14,4925, 38 206, 339.00 191, 413.18
501600688008 083 Unemploy Comp 3,189.060 3.189.00
SO20681000 Postage T8, 800,60 78,800,008
5020082000 Telecomm Wired 5.64 5.64 2@, 376,60 20,370, 36
S020083000 Telecomm Wireles 581,57 501,57 5%.08 443 57-
SA20885008 Freight 13,429,329 13,429,389 323, B4E.00 31a, 216. 81
S03006810808 Frinting 9,200.060 9,200.00
SO30085000 02-Bldg & Grds M E18.083 E18.03 9.175.00 8,556 97
503068708 Hauling & Mowing g, 200.03 g,200.03
5030688008 Office Equip Mai 1,813, 04 1,0813.04 12,301,068 11, 287 . 98
5030611808 Ind Inst Equip M 1,914, 24 1,914, 24 7.0800.03 5,0885.76
5030612008 82 - Vehicle Mad 3,866.62 3,866.62 25,903,008 22,036.38
5030016000 OP Equip Maint T.E14.00 7. E14.00
5030816188 0P Equip Maint © 1.817.54 1,917.59 1,917.58-
5030618008 O0th Repair Servi 2,903,008 2,903,008
50408810808 Electricity 1,0830. 60 1,0826.60 18, 800, 38 9,763 40
5040083000 Water & Sewaqge 46.03 46.03 1,760.060 1,713.97

The report shows actual, commitment, assigned (total of actual and
commitment) plan, and available (the difference between plan for
year and assigned.
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Commitments 1n Cost Center
Reports vs. Commitments 1n Budget
Reports

* The cost center reports are on the accrual basis.
Therefore, a commitment 1s considered to be an item prior
to goods receipt. The item will show as an expense at
goods receipt.

* The budget reports are on a cash basis. Therefore a
commitment 1s considered to be any item entered into the
system prior to payment. The item will show up as an
expense at payment.
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Cost Centers: Quarterly
Comparisons

Cost Centers - Cost Center Reporting

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting >
Actual / Actual Comparisons > Cost
Centers: Quarterly Comparisons

S ALR 87013623
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Edit Fawarites

Extras

FACC Part 2 - Introduction to Fund Accounting and

Cost Centers - Cost Center Reporting

BdH I C@an SHE DTOH ERE @ o

SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

e E Cost Centar Accounting
[» D M aster Drata
> [ Planning
[ [ Actual Pastings
[» D Fariod-End Closing
[» D “rear-End Clasing
w7 'a Infarmatian Swstem
F 'a Reports for Cost Center Accounting
&7 E Flanictual Comparisons

v e e

) S_ALR_E7013611 -
() S_ALR_ET013612 -
) S_ALR_EB7013613 -
) S_ALR_ET013614-

Cost Centars: ActualfPlanffariance
Fange: Cost Centers
Range: Cost Elements

Cost Centers: Current Period/Cumul ative

[ D Additional Characteristics
[+ [0 Additional ey Figures
E Aoctualifectual Comparison

) S_ALR_87013624 -

Cost Centers: Fiscal wear Comparison

D Targetifctual Comparisons

D FPlanning Repors
D Prices
D Line items

|[«][»]

[4]
[+]

[ | SESSION_MANAGER sapapl3  OVR =
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Program E

System  Help

FACC Part 2 - Introduction to Fund Accounting and

Cost Centers - Cost Center Reporting

ITH @ BEE S0L80 BE @

Cost Centers: Quarterly Comparison: Selection

@ EJ Data Source...

Selection wvalues

Orwaluels)

to

Contralling Area ARE
Fizcal rear 2004
Selection groups
Cost Centar Group
Orwaluels) FE1vEE to 361750] @
Cost Element Graup SEZ0RE2

el [
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Settings

Cost Centers: Quarterly Comparison
T @ B | = % | = | [ o |14 4] P[] G2 228 5

[+]
Cost Centers: Quarterly Comparison Date: G3/ZE/2004 Fage: 2 2 [:]
Cost Center!Group 361700, . 3617
Ferson responsible: *
Fiscal Year 2004
Lozt elements 1=t gqtr 2nd gtr ird gqtr 4th gtr Total year
GO200QA1606008 Postage E,006.00 10, 111. 688 12, 88933 29,000, 33 m
SO200020008 Telecomm Wired 2,957 .65 3, 006. 88 3,633,153 9,587 .68
GOZAAASA6G  Freight T2, 24385 108,1968.12 42, 716,05 223,150,082
S0300050008 G62-Bldg & Grds 2,656, 86 1,166, 62 1,237,608 5,055,088
G03000706008 Hauling & Mowin 3,472,008 3,472,080
S030008008 O0ffice Equip Ma 2,186, 33 57454 B, 343 34 9,609, 21
3030011606808 Ind Inst Equip 186. 75 421. 44 4,349 26 4, 95745
S03008412008 62 - Wehicle Ma 9,403 48 4, 468,17 B, 745.085 20,672 68
G03001606008 DP Equip Maint 2,803 45 3,132,008 5,937 45
SO30047A00  Software Mainte
G040001606008 Electricity 2,991 26 2,144.37 1,233,008 B, 368 63
S0400030008 Water & Sewage 1,253, 24 a.41- 28.02 1,280. 85 |
G040004606008 MNatural Gas Pro 20330 528.39 1,008 22 1,739.911
B So40065808 Rent of Facilit 35,844 72 35,844 72 35,844 72 167,534 .18
G04000706008 Rent of Office 9,318 84 12, BEG. 48 10, 549,74 32,529,086
5040081108088 O0ther Rent % Le 43, 53 43 53
G0300081606008 02 - Mileage 12. 40 103.23 52.33 168. 02
SO30003008 62 Meals & Lodg 5,058,482 5,753.74 B, B398 .12 17,511. 78
G0300A50600 02 Common Carrd 301. 080 3061. 680
S05808130008 62 Other Travel 287,11 423,60 463, 41 1,774.12 | |
SOFAAAZ060 Wehicle Insuran 1,553,600 1,172,088 2,725,680 "

The report displays quarterly totals by cost element for the cost
centers selected.
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Cost Center Fiscal Year Comparison
Report

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting >

Actual/Actual > Cost Centers: Fiscal Year
Comparison
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B [ Office
[ D Logistics
w7 'a Accounting
[* [ Financial Accounting
[+ [ Treasury
& E Contralling
[» D Cost Element Accounting
w7 'a Cost Centar Accounting
[» [ Master data
[ D Flanning
[ D Actual postings
[* [ Period-end closing
[* [ vearend closing
& E Information system
7 'a Reports for Cost Center Accounting
[» [:l FlanfActual Comparisons
F 'a Actualffetual Comparizon
@ S5_ALR_8T013523 - Cost Centars: Quarterly Comparison

(«][»]

| S_ALR_87013624 - Cost Centers: Fiscal vear Comparison;

[» [:l TargetiActual Comparisons | |
[» D Flanning Repaorts |E|
[» D Frices E

[» | SESSION_MANAGER sapap0d INS
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Cost Center Fiscal Year Comparison
Report

» This report 1s a comparison of accounting
periods for three fiscal years. It can be
selected for the entire fiscal year or any
period. It can be selected for one or more
cost elements.
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Cost Center Fiscal Year Comparison
Report

* In this example, a user wants to compare an
agency’s July electricity expense for the
past three fiscal years.

» The report will be selected for the current
fiscal year, period one. The agency cost
center group will be selected. The cost
element for electricity will also be selected.
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FACC Part 2 - Introduction to Fund Accounting and

Cost Centers - Cost Center Reporting

Cost Clrs: Fiscal year comparison: Selection

@ Eff] Output parametars...

Data source... | Extract parameters...

Selection values
Cantralling area
Fiszal wear
Fram period

Ta period

w [ | Current Fiscal Year

rond

1

1 Period 1=July

Select groupsfralues

Cost center group
Or waluels)
Cost element group

Or walue(s)

6352

—+
o

So40001004 1

All cost centers for the agency are
included in the cost center group with
the business area name.

is selected.

The cost element for electricity

After making the desired selections, execute the report. &
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Eepot  Edit Goto View Extras  Settings  System  Help

& 200 @eEae O HE Hhoan BE @

Fiscal year comp.

H HEAET &SSO S S D o |44 M5 ot | g5 /&8

i [4]
Fizzal year comp. Date: B8{26{2003 Page: A E|
Cost center!Group 352 MORTHWEST TECHWICAL INSTITUTE

o -] oonsqhla- *
2002 od 2003 to 2004 2AB2  to 2004
fct 2 yrs ago Aot Prevyr Current actual |Cost elements cur. - 2 years dtto (%] |cur. - prew. ye
B, 163. 71 B, 332,22 5,340,533 504000108600 Electricity g223.18- 13.41- 9481.69-
ﬁ E,163.71 B, 332,22 5,340,533 |* Debit g823.18- 13.41- 9431.69-
ﬁ B, 163.71 B, 332,22 5,340,533 |** Overfunderabsorption g23.18- 13.41- 931.69-

The first three columns provide a quick comparison
of the electricity expense for this agency for the July
period over the past three fiscal years.

[<]
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[
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Help

BAH e ERE HHLH EE @0

Fiscal year comp.

H EHabhT @% O &9 % 8 & FHcwn 4 4 ML S oner |22 58| 38|
i (2004-2002) [4]
Fizzal year comp. Date 2004-2002 2004 21 2 IE'
Cozt center!Group 552 MORTHWEST TECHHICAL INSTITINE a
Ferson responsible: *
Reporting period: 1 fo 1 2002 to 2004 \
\ \
bet 2 wrs oago Bt Prevyr Current actual |Cost elements &2 years dtt‘[i‘-] - prew. e
E,163.71 B, 332 22 5,340,533 SO400010008 Electricity 223.18- 15, 41- 991.69-
Ffr E,163.71 B, 332 22 5,340.53 [* Debqt 823.18- 15. 41- 991.69-
Ffr E,163.71 E, 332 22 5,340.53 [** Overfunderabsorption 823.18- 15. 41- 991.69-

The two columns to the right of the cost element

[0S

-

compare the July expense for the current period with
the July expense two years ago. The difference is
expressed as a dollar amount and as a percentage of
the July expense for the current fiscal year.

[=]
[=]
(D]

apap0d | INS //;ﬁ
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BAH e ERE HHLH EE @0

Fiscal year comp.

HEELT @0 & F &8 F S E 2 Ecownn 14 4

mm

[0S
]

@' | g owott | 58/ o8| 58 &s

Fizzal year comp.

Date: B2/2012003

Page:

2 1 2

Cost centeriGroup B552 MORTHWEST TECHHICAL INSTITUTE 2004-2002

Ferson responsible: *

Reporting period: 1 fo 1 2002 to 2004 \

bet 2 wrs oago Bt Prevyr Current actual |Cost elements - & years dtto [%] |cur. - prew. ye
E,163.71 B, 332 22 5,340,533 SO400010008 Electricity 223.18- 15, 41- 991.69-
E,163.71 B, 332 22 5,340.53 [* Debqt 823.18- 15. 41- 991.69-
E,163.71 E, 332 22 5,340.53 [** Overfunderabsorption 823.18- 15. 41- 991.69-

The next column compares the July expense for the
current period with the last year’s July expense. The
difference is expressed as a dollar amount. To see
the difference expressed as a percent, go to the next
page by clicking the forward arrow.

| [«][¥]

|[«][+]

B
=]

apap0d | INS //;ﬁ
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20 eEe CHE Hhon BRE @ m

Fiscal year comp.

& | & F & T | S| G cormn 144 D] | (£ oer] (5] 58) B8 [
(2004-2003)

2004 Date: B2/20/2002 FPage: 21 2

|[«][+]

552 MORTHWEST TECHWICAL IWSTITUTE
erson responsible: *
cporting period: 1 fo 1 2002 to 2004
\
&to [#] |Cost elements
18.537- SO400810008 Electricity

18.57-[* Debit

mm

18.57-[** Owerfunderabzorption

The difference is expressed as a percentage of the
July expense for the current fiscal year.

B
=]

LDl [ I[][¥]
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Cost Center Line Item Reporting

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Line
Items

AASIS Support Center
August 2004
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Cost Centers: Actual Line Items

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Line
Items > Cost Centers: Actual Line Items

« KSBI
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B H C@o  EHRE D8 BEE &M i

SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

[» D Fariod-End Closing
[» D “rear-End Clasing
w7 'a Information System

F 'a Reports for Cost Center Accounting
D Flanictual Comparisons

D Aoitualifctual Comparisen

D Targetifctual Comparisons
D FPlanning Repors

D Prices

0 5 8§ 5 5 5

KSB1 - Cost Centers: Actual Line ltems:
) KSEZ - Cost Centers: Commitment Line ltems
@ KEBP - Cost Canters: Plan Line tems
@ KSBS - GO Documents: Actual Costs
() KABF - CO Flan Documents
[ [ Master Data Indesxes
[» D More Reports
) RFCO- User Settings

B [ Tools

[* [ Curent Settings

[» D Ernvironment
[ D Internal Orders

[+ ]

[4]
[+]

[ | SESSION_MANAGER sapapl3  OVR =

AASIS Support Center

August 2004

55



An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and
Cost Centers - Cost Center Reporting

Program  Edi Zoto wtras  System  Help

ITH @ BEE S0L80 BE @

Dispiay Actual Cost Line ltems for Cost Centers ! Initial Screen

@ EJ @ ]:[ Furher Selectian Criteria...

Cost Canter s61700] [ ta El
ar
Cost Center Group
Cost Element to EI
ar
Cost Element Group SEZORE2
Fosting [rata
Fosting [ate Gaia1/2a04 to A3i31/2004
Settings
Layout {OCOKSE Primary cost posting
hdore Settings

Type in the cost center or cost center groups, the cost elements or
cost element groups, the posting date that you wish to view, and a

variant if you have one. Execute.
| BRI F=[ 1 zapapd= | OVR z

G
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List Edit Goto Seltings Extras  Enwvironment

& || ld B (SO D EE SN aaIEER @D W"

Dispiay Actual Cost Line ltems for Cost Centers
I:E[:n:n::un'nant @Masterﬂecnrd @|@?|é?|ﬂ@%lg %|ﬁ@@|£%|@

Layout <DCOESEL Primary co=st posting
Cost Center 3el700. .. Accounting . . .
Feport currency sD IS Dollar
Cost Center |Cost Elem. | Cost element name Fer|Posting Date |E Wal.in rep.cur. | ... Offst. acct Mame of offsetting account
261710 Faostage Q (02092004 266.37-| 5 (6020001000 |REF TO EXP-CURE YEAR E
2ET10 Fostage 9 (02092004 145.70 | K (1000601223 (U S POSTMASTER E
S02000... &F‘Dstage n 11067 ]
361710 Freight Q (022402004 9170 |K|100062291 |FEDEX
3ETE0 Freight a (032252004 11.856.00 |K[(100094334 |PASHA GROUF THE
261750 Freight Q (0272252004 1.49580.00 K| 100075316 |ACE TRANSPORTATION
361750 Fraight 0 |0zs22r2004 1,250.00 |K|1000752316 |ACE TRANSFORTATION
3EMTE0 Freight 9 (022252004 2,287.00 (K| 100067257 |LANDSTAR RAMGER IMC
S02000... &Freigl‘rt n 17, 124.70
361750 |I:Iffice Equip Maint | = ||:|3x1|:u2|:u:|4 257 .60 |K|1DD1I32934 AT C COMPUTER SERVICE INC
S03000... &Dﬁice Equip Maint n 287 B0
2E1750 Ind Inst Equip haint a (02M652004 211.68 |K[100022144 |FORKLIFT S¥'STEMS OF ARKANSAS
3ETE0 Ind Inst Equip Maint a (03M62004 168.76 | K (100022144 |FORKLIFT SvSTEMS OF ARKANSAS Iil
§02001... [1,Ind Inst Equip Maint . 2T0.44 E|

LDl [ [

The report is displayed. Scroll over to see more data.
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Dispiay Actual Cost Line ltems for Cost Centers
I:§|[:l-:n:=un'nant @Masterﬂecnrd @|§|?|E?|ﬂ@ﬁlg %|ﬁ@@|£%|@

Layout <DCOESEL Primary co=st posting
Cost Center 3el700. .. Accounting . . .
Feport currency sD IS Dollar
b Wal.in rep.cur. TWWWM Lrocument Header Text
256.37-| 5 |86020001000 (REF TO EXP-CURR wEAR 109459472 |Refund to Expenditure E
145,70 |K|100080122 (U S POSTMASTER 109474992 E
. 06T ]
94.70 |K|100052891 |FEDEX 109653547
141,955.00 | k{100094333 |PASHA GROUF THE 109633285
1,450.00 (K| 100075316 |ACE TRANSPORTATION 109633287
1,350.00 |K|100075316 |ACE TRANSPORTATION 100633288
2,287.00 | K{100057957 |LANDSTAR RANGER INC 109633290
u 17,124.70
287 &0 |K|1I:II:I1I32934 |A T C COMPUTER SERVICE INC | |1I:IQ492386 |
u 287 .60
244 mo e l400m00449 [EABIAIET SWwe TERC OF ABAMSAC I Linoeroqann |
Other report columns are displayed. To see what other information |-
] - - - - i
is available, click current display variant button. =5 e

| [ | ksB sapapd3 OVR
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k Sart Order k Filter kview k Display |
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Cost element name
Feriod

Faosting Crate

“alin rep.cur.
Offsetting account type
Offzetting acct no.

Bl o

¥ offooHin g o it

(Il [«

CIIESR4AENED LN
Columns Column set
Calumn Mame g_ Calumn Hame

Cost Center Fo=ting row

Cost Element Reference procedurs

Object type
Walue COCurr
CO object name
Object

Fiszal ear

From Period

n N = N |

[«][» ] I |[+][»]

The left side of the column tab has the columns that are displayed,
the right side has columns that are hidden. Select an item and use
the arrow buttons to move it to the preferred side.

B
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B ~|v|2|¥

(0 || Ban @

Columns

Column set

Calumn Hame

Wal.in rep.cur.

Offsetting account type
Offsetting acct no.

Mame of offsetting account
A, acet assignment_1
Document Mumber
Document Header Text

Locument Crate

=i

[JDIL____ E[«]D]

Caolumn MName

Wersion

Business Transaction

Created on

User

Ref.document type
Fef. document number
Fef. company code

Ref. fiszal year

[ nrre et b,

[+][] [ W[4][»]

it

In this example, document date was added. Click the green check to

display the new variant.
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@ 200 Cee DHE Dnon HE @ ==

e
Dispiay Actual Cost Line ltems for Cost Centers
@ Document | & Master Record @ | @ ? | é ? | ﬂ Eﬁ Eﬁ | E % | ﬁ @ @ | Q G._}b | @
Layout <DCOESEL Primary co=st posting
Cost Center 3el700. .. Accounting . . .
Feport currency sD IS Dollar
Mame of offsetting account Az, acct assignment_1 DocumentMao |Document Header Text Doc. Date
REF TO EXP-CURR “EAR 109459472 |Refund to Expenditure 02092004 E
UsPOSTMASTER 1099474992 020112004 E
FEDEX 109553547 031242004
FASHA GROUF THE 109533285 1253102003
ACE TRANSPORTATION 109533287 023162004
ACE TRANSPORTATION 108633288 Oz1002004
LANDSTAR RAMGER INC 109533290 Q3172004
ATCCOMPUTER SERVICE IMC 109492325 2M002004
FORKLIFT Sv'STEMS OF ARKANS... 109578190 031002004
FORKLIFT SYv'STEMS OF ARKANS... 109557326 03002004 Iil
i [END
The additional column was added. D [sB1 b sapap03 [ ovR 7

61

AASIS Support Center
August 2004



An AASIS Training Guide FACC Part 2 - Introduction to Fund Accounting and
Cost Centers - Cost Center Reporting

Cost Centers: Commitment Line
Items

* Accounting > Controlling > Cost Center
Accounting > Information System >
Reports for Cost Center Accounting > Line
Items > Cost Centers: Commitment Line
Items

« KSB2
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SAP Easy Access AASIS MENU
[3[=| &3/ | ot B/ |2 | |w|

[» D Fariod-End Closing
[» D “rear-End Clasing
w7 'a Infarmatian Swstem
F 'a Reports for Cost Center Accounting
D Flanictual Comparisons
D Aoitualifctual Comparisen
D Targetifctual Comparisons
D FPlanning Repors
D Prices
'a Line items

() KSB1 - Cost Centers: Actual Line Items

0 5 8§ 5 5 5

@ KEBP - Cost Canters: Plan Line tems
@ ESBS - CO Documents: Actual Costs
() KABF - CO Flan Documents
[ [ Master Data Indesxes
[» D More Reports
) RFCO- User Settings
B [ Tools
[* [ Curent Settings
[» D Ernvironment
[ D Internal Orders

[+ ]

[4]
[+]

[ | SESSION_MANAGER sapapl3  OVR =
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& 2 IE A DHE ANL0 BE @® S—
Dispiay Commitment Line tems for Cost Centers ! Initial Screen

@ EJ @ ]:[ Furher Selectian Criteria...
Cost Centear to EI

or

Cost Center Group 5513 @

Cost Element to EI
ar

Cost Element Group SEZORE2

Fosting [rata
Expected Debit [ ate Gaia1/2a04 to A3i31/2004

|:| Open ltems Only

Setting=
Layout 154F Cost center, cost alement, ref. document

| Maore Settings |

Type in the cost centers or cost center group and cost
elements or cost element group. Select a date range.
Execute the report. @}

| [ | KsB2 sapapl3  OVR =
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Dispiay Commitment Line items for Cost Centers

I:§|[:l-:n:=un'nant @Masterﬂecnrd|@?|E?|ﬂ@ﬁlg%|ﬁ@@|£%|@

Layout 15AF Co=t center, cost element, ref. document
Cost Center 353201 . .. Mgnt Admin GE. ..
Feport currency sD IS Dollar
Costelem. “/£  Valinrepour|E  Total Quantity|UM |Vendar  |RefDocMo | Rfltm|Debit date |
0.0 0 |EA (100026333 (4500317291 10 (02052004 E
0.a0 0 |EA (1000263233 |45002317291 20 [02nss2004 E
100.00 100.00 |ZL5 | 100103823  |46003 17942 10 (0301052004 ]
0.aa 1000922412 |45003 18062 10 (0341202004
I 0.0 0.00 |ZLS 1000375582 |[45003123054 10 (031202004
0.0 0 |EA (1000236333 (4500314147 20 (03092004
0.00 0 [EA 100086333 4600322251 10 | D2r27 2004
409000... L1 e 100.00 g 0 EA
100.00 ZLS
2595 1 |EA | 100025202 |45002325517 10 (023052004
2730 2 |BEA 100026333 |4600326200 10 (033052004
826 1 |EA | 100085333 (4500325200 20 (03302004
2236 1.00 |ZLS 100086333 |4a00326200 30 (03302009
S09000... I, - 9387 » 4 EA El
Line item commitments are displayed and totaled by =
cost element. | ksB2 S | sapap03 OVR
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